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PETALUMA WOMAff'S (LUD 
518 B STREET, PETALUMA, CA 94952 

CLUBHOUSE RENTAL 

APPLICATION 

AND AGREEMENT 

Mailing Address: (no mailbox at club) ATTENTION: Rentals• PO Box 285 • Petaluma, CA 94953-0285 

Rental message line: 707-762-4271 

RENTER CONTACT INFORMATION: 

Renter Name: 
-------------

Contact Name: 
------------

Phone/Mobile Number: ________ _ 

Email: ______________ _ 

Mailing Address: ___________ _ 

City: ______________ _ 

State I Zip: ____________ _ 

RENTAL DATE: _________ _ 

RENTAL TIMES: 

Rental Begin Time: __________ _ 
(includes set-up) 

Rental End Time: __________ _ 
(includes clean-up) 

Guest Arrival Time: __________ _ 

Guest Departure Time: _________ _ 

Number of Guests: __________ _ 

Person Closing at End of Event: 

TYPE OF EVENT: 

□ Private □ Non-Profit 501(c)(3) ___ □ Member

Food will be served:□Yes □No 

□Caterer: _____________ _

□ Party Planner: ___________ _

Email: rentals@petalumawomansclub.com 

RENTAL FEES:* 

Sunday through Friday 

Four (4) hour event 
--

$ 875. $ 

Additional hours each -- x $ 200. $ 

Saturday 

Twelve (12) hour event $2375. $ 

Additional hours each -- x $ 200. $ 

CLEANING FEES: 

Parties of 100 or less $ 175. $ 

Parties of more than 100 $ 350. $ 

SECURITY DEPOSIT** $ 500. $ 500. 

Due with signed contract to hold date 

Total$ 

Payment method (payable to Petaluma Womans Club) 

□ Cash □ Check# ___ _

BALANCE DUE 

30 Days Prior to Event Date 

□ Credit Card

* Details in Rental Information, Rules and Regulations
and Agreement

**If eligible for a refund, provide the name and address 
if different than above. 

Name: _______________ _ 

Address: ______________ _ 

City: __ _ _ __ State I Zip: _ _ _ _ _  _ 

AGREEMENT for rental of the Petaluma Woman's Clubhouse (Premises} between Petaluma 
Woman's Club (PWC} and the undersigned (Renter} for the above listed event: 

Renter Signature _________________ _ _ _ _  _ Date __ _ _ _  _ 

PWC Representative ____________________ _ Date _____ _ 

PWCUSEONLY: □AP □RR □ DEP □ FULLPMT □COl(INDIV) □COl(CATERER) □ FP □ FINALEML □RF 

□GREETER ______ ZACH: □ MC □FP _______________ _
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PETALUMA WOMAff'S (LUD 
518 B STREET, PETALUMA, CA 94952 

CLUBHOUSE RENTAL 

APPLICATION 

AND AGREEMENT 

The Rental Agreement will be signed as Accepted by a Petaluma Woman's Club (PWC) Authorized Agent once 

the following are received: [1] Rental Application and Agreement that is complete and signed; [2] Security 

Deposit in the amount of Five Hundred Dollars ($500) for all rentals; and [3] Clubhouse Rules and Regulations 

signed by all Renters; [4] If the rental is within thirty (30) calendar days, additionally the balance of fees and 

Certificate of Liability Insurance is due. 

PWC does not have a Preferred Service Providers List. Upon request, a list of Service Providers that are familiar 

with the Clubhouse can be provided, however PWC makes no guarantee as to the performance of these Service 

Providers and is not an agent, employee or under an other contractual or legal relationship with these Service 

Providers. An additional fee is required if the Renter uses an events rental company and the deliver and/or pickup 

of rented items requires a PWC Representative to be on site to allow access. A One Hundred Dollar ($100) fee 

may be charged for each occurrence. 

Renter shall provide PWC with the name, phone number, and license number of its Caterer within 60 days of 

event. Renter and Caterer's Certificate of Liability Insurance is due 30 days prior to the event. Caterer must 

abide by the Caterers Policies as outlined in the Clubhouse Rules and Regulations, which accompanies the 

Rental Application and is made a part of this Agreement. The Renter will provide their Caterer with a copy of the 

Clubhouse Rules and Regulations. 

LATE AND RETURNED CHECK FEES 

A fee of One Hundred Dollars ($100) shall be charged to Renter for checks returned to PWC by Renter's bank 

due to insufficient funds. A late fee of One Hundred Dollars ($100) shall be charged for all balances not paid by 30 

days prior to the event. Both of these charges may be deducted from the security deposit. 

Checks not cashed within 90 days will become null and void. 

ACCESS 

Access to the Premises shall be provided to Renter. Electric lock boxes are on the front and rear doors. An access 

code will be provided to Renter. Renter shall not release access code to anyone, including a vendor or guest 

without the express permission of PWC. 

RULES AND REGULATIONS 

Renter has been provided the Clubhouse Rules and Regulations, which are part of this Rental Agreement. By 

signing the Clubhouse Rules and Regulations, Renter agrees to abide by all Clubhouse Rules and Regulations. 

Failure to comply with Clubhouse Rules and Regulations will result in complete forfeit of the Security 

Deposit, to the extent that the Security Deposit is insufficient to cover such costs. Renter shall be liable 

to PWC for such additional expenses. 

Renter and their guests voluntarily assume all risks related to exposure to any communicable diseases and following 

all required public health mandates. Renter and their guests agree to implement and adhere to any local, Sonoma 

County, State or Federal health regulations related to a pandemic or other health crisis, that may be in effect at the 

time of rental. 

Renter's Initials ( ____ ) 

Page 2 of 8 Rev. 06.01.26



Page 3 of 8 Rev. 06.01.26



Page 4 of 8 

If the event is cancelled more than sixty (60) days prior to the event, 100% of the Deposit will be 
refunded, less any non-refundable merchant credit card processing fees. Cancellation notice must be in 
writing and delivered to the PWC Representative no later than 6:00 p.m. on the 61st day before the 
event.  If Renter cancels a Saturday event by any other means, or within sixty (60) days of the event, the 
entire Five Hundred Dollars ($500) Deposit will be forfeited and retained by PWC.

Cancellation of Sunday and Weekday events by any other means, or within sixty (60) days of the event: 
Two Hundred Dollars ($200) will be forfeited from the Security Deposit and retained by PWC. Any 
remaining rental fees paid will be refunded, less any non-refundable merchant credit card processing 
fees incurred by PWC.

In the event the event must be cancelled by PWC due to reasons beyond its control, 100% of all fees and 
deposits paid, less any non-refundable merchant credit card processing fees, will be refunded to Renter 
within seven (7) days of notice of cancellation.
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Contact: Scott Mensing
EMAIL: smensing@unr.edu

An email message is preferred, but alternatively you may call (775) 560-0809. If you leave a 
message, give your phone number slowly and clearly.
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PETALUMA WOMAN'S CLUB PHOTO/VIDEO USE AUTHORIZATION FORM

Thank you for choosing to host your special event with us. We love celebrating the 
memorable moments that take place at our venue and, with your written consent, 
may feature select event photographs and/or video images on our website, 
Facebook page, Instagram, or other promotional and marketing materials to 
showcase the wonderful events held at our clubhouse. 

We respect your privacy and will only use images as authorized by the renter. If 
renter would like to be tagged or recognized on social media, please provide 
applicable page names or handles below. No compensation will be provided for 
the use of such images.

Facebook/Instagram/Social Media Handles:

 _____________________________________

☐ I authorize use of event images

☐ I DO NOT authorize use of event images
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